
Quick Guide for Annual 
Co-payment Adjustment



Family Doctors can input co-payment adjustments from 1-19
August 2025

The revised co-payments will be effective on 1 September 2025

Should you have difficulty accessing the IT Platform to make the
adjustment, please contact the Programme Office for assistance

AUG
1-19

NEW

 You can specify different co-payments for your various clinics
 Screening consultation co-payments can range from $0-$120

Points to note



Select User Profile1

User Profile



2 In HCP & HSL tab, click “Edit” 
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3 A reminder message appears, click “OK”

Please input your co-payment adjustment, 
if any, from 1 Aug 2025 to 15 Aug 2025.  
The revised co-payment will be effective 
on 1 Sep 2025.

Please input your co-payment adjustment, if any, 
from 1-Aug-2025 to 19-Aug-2025.

The revised co-payment will be effective on 1-Sep-2025.
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4 Input new co-payment amounts, then “Save”
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5

16/F, ONE KOWLOON, ONE KOWLOON, 1 WANG YUEN ST, KOWLOON BAY, KWUN TONG DISTRICT, KLN

九龍, 觀塘區, 九龍灣

98095678

120

$120

10008-05

08-05

“Last Update” date appears1

Mouse over to show 
previous co-payment2

Close the window3

Final check of your adjustments



6 Co-payment adjustment completed

16/F, ONE KOWLOON, ONE KOWLOON, 1 WANG YUEN ST, KOWLOON BAY, KWUN TONG DISTRICT, KLN

九龍, 觀塘區, 九龍灣

98095678

120

$120

10008-05

08-05

The finalised amount as on 19 August 2025 
will be effective on 1 September 2025
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