
Quick Guide on CDCC IT Module

1. To Start for Recording Consultation

2. 3 Steps: Attendance  Clinical Note  Payment Checkout

3. To Add New Note for Corresponding Services

4. To Complete CVD Risk Factor Screening

5. To Start a CVD Risk Factor Re-screening

1



To Start for Recording Consultation
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Enter [Health Profile]
as usual
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Click [+ New]
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3 Steps: Attendance  Consult Note  Payment Checkout

Must complete ‘Attendance’ & ‘Clinical Note’ before proceeding with 
payment checkout:
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For step 2
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CVD Risk Factor Screening

Remember to click 
[Add New Note]

Reminder: 

System pop-up message reminding user if a clinical note 
has not been recorded before proceeding with payment 
checkout.



To Add New Note for Corresponding Services

1. Select the corresponding 
service tab

2. Click [Add New Note]

3. Input the clinical note

4. Click [Save]

If the [Add New Note] button is 

dimmed, please click [Edit] at the 

button
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To Complete CVD Risk Factor Screening
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If FDs use an old clinical note (i.e. created before 7 Feb 2026), they will 
NOT be able to tick [Screening Completion].

FDs need to Create a New Clinical Note & [Add New Note] to complete 
screening:
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Clinical Note



To Start a CVD Risk Factor Re-screening

Click [Add New Health 
Service]
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CVD Risk Factor Screening

Tab of “CVD Risk Factor Screening” 
automatically added
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Clinical Note


